
WAC 286-06-090  Costs of providing copies of public records.  (1) 
Costs for paper and electronic copies. The following copy fees and 
payment procedures apply to requests to the office under chapter 42.56 
RCW.

(2) Pursuant to RCW 42.56.120 (2)(b), as amended by section 3, 
chapter 304, Laws of 2017, the office will not be calculating actual 
costs for copying records because to do so would be unduly burdensome 
for the following reasons:

(a) The office does not have the resources to conduct a study to 
determine all its actual copying costs;

(b) To conduct such a study would interfere with other essential 
agency functions; and

(c) Through the 2017 legislative process, the public and reques-
tors have commented on and been informed of authorized fees and costs, 
including for electronic records.

(3) The office will charge for copies of records consistent with 
the fee schedule established in RCW 42.56.120(2).

(a) No fee shall be charged for the inspection of public records 
or locating public documents and making them available for copying, 
unless another cost applies such as a copy fee;

(b) Fifteen cents per page for photocopies of public records, 
printed copies of electronic public records when requested by the per-
son requesting records, or for the use of agency equipment to photo-
copy public records;

(c) Ten cents per page for public records scanned into an elec-
tronic format or for the use of agency equipment to scan the records;

(d) Five cents per each four electronic files or attachments up-
loaded to email, cloud-based data storage service, or other means of 
electronic delivery;

(e) Ten cents per gigabyte for the transmission of public records 
in an electronic format or for the use of agency equipment to send the 
records electronically;

(f) The cost of any digital storage media or device provided by 
the office, the cost of any envelope or container used to mail the 
copies to the requestor, and the cost of any postage or delivery 
charge;

(g) The office will not charge sales tax when it makes copies of 
public records unless it uses an outside vendor to make the copies;

(h) A requestor may ask the office to provide, and if requested 
the office shall provide, an estimated summary of the applicable 
charges before any copies or scans are made and the requestor may re-
vise the request to reduce the number of copies to be made and reduce 
the applicable charges;

(i) The office shall not impose copying charges under this sec-
tion for access to or downloading of records that the agency routinely 
posts on its public internet web site prior to receipt of a request 
unless the requestor has specifically requested that the agency pro-
vide copies of such records through other means;

(j) The office shall take reasonable steps to provide the records 
in the most efficient manner available to the agency in its normal op-
erations;

(k) The charges for copying methods used by the office are sum-
marized in the fee schedule available on the office's web site at 
www.rco.wa.gov.

(4) Fee waivers are an exception and are available for some small 
requests under the following conditions:
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It is within the discretion of the public records officer to 
waive copying fees when: (a) All of the records responsive to an en-
tire request are paper copies only and are twenty-five or fewer pages; 
or (b) all of the records responsive to an entire request are elec-
tronic and can be provided in a single email with attachments of a 
size totaling no more than the equivalent of one hundred printed pa-
ges. If that email for any reason is not deliverable, records will be 
provided through another means of delivery, and the requestor will be 
charged in accordance with this rule.

(5) The public records officer may require advanced payment. An 
advance deposit of twenty-five percent of the estimated fees may be 
required when the fees for an installment or an entire request, or 
customized service charge, exceeds twenty-five dollars.

(6) All required fees must be paid in advance of release of the 
copies or an installment of copies, or in advance of when a deposit is 
required. The office will notify the requestor of when payment is due.

(7) Payment should be made by check or money order to the recrea-
tion and conservation office. The office will not accept cash payment.

(8) The office will close a request when a requestor fails by the 
payment date to pay in the manner prescribed for records, an install-
ment of records, or a required deposit.
[Statutory Authority: Chapters 42.56 and 34.05 RCW. WSR 18-05-016, § 
286-06-090, filed 2/8/18, effective 3/11/18. Statutory Authority: RCW 
42.56.040. WSR 14-22-100, § 286-06-090, filed 11/4/14, effective 
12/5/14. Statutory Authority: 2007 c 241 § 39, RCW 34.05.220, 
34.05.230, and 42.56.040. WSR 14-09-074, § 286-06-090, filed 4/18/14, 
effective 5/19/14. Statutory Authority: RCW 34.05.370, 46.09.240(1), 
79A.25.210, 79A.15.070, 79A.25.080, chapter 42.17 RCW. WSR 01-17-056, 
§ 286-06-090, filed 8/14/01, effective 9/14/01. Statutory Authority: 
RCW 43.98A.060(1), [43.98A].070(5), 43.99.080, 46.09.240 and 
77.12.720. WSR 94-17-095, § 286-06-090, filed 8/17/94, effective 
9/17/94; Order 73-4, § 286-06-090, filed 12/19/73.]
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